BY-LAWS OF THE( _____________________) NEIGHBORHOOD

ARTICLE I

ORGANIZATION NAME

The organization shall be known as the (__________________), hereinafter referred to as NEIGHBORHOOD.

ARTICLE II

PURPOSE / MISSION STATEMENT

(BRIEFLY DESCRIBE PURPOSE IN THREE LINES OR LESS)

ARTICLE III

BOUNDARIES (Map included at end and is part of the Bylaws)
(DESCRIBE BOUNDARIES OF THE NEIGHBORHOOD)

ARTICLE IV

MEMBERSHIP

Section 1.
The membership shall be open to: (WHO)
Section 2.
There shall be: dues or donations (Describe)(Group to decide)
Section 3.
Any resident age (______) and over may vote in any regular election; however, voting in special elections shall be limited to (describe) only.

Section 4.
Special elections if applicable.   (Describe) 

Section 5.
Voting procedure.  (EXAMPLE…IN PERSON, MAIL, PROXY)

Section 6
A member can have their membership terminated by a majority vote of the members

ARTICLE V

OFFICERS

Section 1.
There shall be the following officers a President, 1st Vice President, 2nd Vice 

President, Secretary, Treasurer, Member at Large (delete (strike thru) positions  as desired)
Section 2.
The terms of office for the officers shall be    ( length of time suggest term  limits_).

Section 3
The board of officers shall not contain more than 1 person per household

Section 4
The board of officers shall not contain more than 1 non-resident. (use if membership is open to non-residents)
Section 5.
Duties of the officers shall be as follows:

a) President. The President shall preside at all Regular, Special and Executive Board Meetings; may appoint committees as necessary; and, shall serve as an ex-officio member of all committees by virtue of his position.  The President shall be the official liaison between the NEIGHBORHOOD and the CITY, but may in certain instances duly appoint a representative.

b) 1st Vice President. The 1st Vice President shall preside over any regular, special or Executive Board Meeting in which the President is absent.

c) 2nd Vice President.  The 2nd Vice President shall preside over any regular, special or Executive Board Meeting in which the President and 1st Vice President are absent.

d) Secretary. The Secretary shall take minutes of all regular, special and Executive Board Meeting and shall present a Secretary’s Report at each Executive Board Meeting and Regular Meeting.  All minutes shall be kept in a NEIGHBORHOOD Minutes Binder.

e) Treasurer. The Treasurer shall keep records of all monies of the NEIGHBORHOOD and shall present a Treasurers report at each Executive Board Meeting and General Meeting.  All reports shall be maintained in a NEIGHBORHOOD Treasurers Report Binder.

f) Member (s)/Neighbor (s) at large- The duties shall be as assigned and delegated by the President.
Section 6.
Optional staggered election schedule -  (describe, if applicable) 

ARTICLE VI

ELECTION OF OFFICERS

Section 1.
Nominations for officers shall be held at the ( Insert Month) . regular meeting. Election of officers shall be held at the (Insert Month) regular meeting. Additional nominations may be made from the floor at this time, providing permission has been obtained from the person being nominated.  Nominations shall be posted in the next monthly agenda. (Note this can be waived if only one person is nominated for an office).
Section 2.
Should any vacancy occur in the Executive Board by death, resignation, or otherwise, the same shall be filled without undue delay by a majority vote of the remaining Executive Board members.

ARTICLE VII

MEETINGS

Section 1.
Regular meetings shall be held the (____Day_____) of each month.  Executive Board Meetings shall be held the (Day)of each month.

Section 2.
Special Meetings may be called by the President.

Section 3.
A quorum of the regular meetings shall be (__#______) members of which (____#______) must be officers.  A quorum of the Executive Board Meeting shall be (___#______).

ARTICLE VIII

EXECUTIVE BOARD

The Executive Board shall be composed of the officers of the Neighborhood and said Board shall have the authority to handle the affairs of the Neighborhood and to bring those matters to the general membership at the regular meeting.  The immediate past President shall be an ex-officio member of the Executive Board.  (NOTE: Simply stated, Ex-officio means the past president is a member of the Executive Board by virtue of his/her past position and has full voting rights)
ARTICLE IX

COMMITTEES

Section 1.
All committees shall be appointed by the President and shall be for any purpose the President, Executive Board or Membership shall deem necessary.

Section 2.
Each committee shall have the specific duty and term of service described in the minutes of the meeting that the Committee is established.

ARTICLE X

PARLIAMENTARY AUTHORITY

Roberts Rules of Order shall be the authority for all questions concerning the procedures of the NEIGHBORHOOD.

ARTICLE XI

ADOPTION OF AND AMENDMENT TO BY-LAWS

Section 1.
The By-Laws of the NEIGHBORHOOD Shall be adopted and may be amended by a (_______Describe_____)vote of members.  Subject to article 4 (membership)
Section 2.
The amendment shall be read and discussed at one meeting and voted upon at the next meeting. A notice shall be provided to eligible voting members that an amendment to the BY-LAWS is being considered, what the amendment is and which meeting the discussion on the amendment will be held.  Should a revision be made to an amendment following discussion, the revised amendment and the date of the meeting in which the vote on the amendment is to take place shall be provided to eligible voting members.

Section 3.
The By-Laws shall be reviewed at least once a year ( DATE)and may be updated as required. (APPOINT COMMITTEE)
Section 4.
The By-Laws and By-Law amendments become effective upon adoption and cannot be reconsidered.  If the amendment is not to go into effect immediately, the motion for acceptance shall contain a proviso for when the amendment will take effect.

ARTICLE XII

DISSOLUTION

Upon dissolution of NEIGHBORHOOD, remaining funds in the treasury shall be donated to (___________Organization____________).

STANDING RULES

1. (____#___) signatures are required for any check drawn from the (_______Name_____) NEIGHBORHOOD bank account.

2. An officer may be removed from office after (___#______) consecutive unexcused absences or the inability of an officer to carry out the duties of his/her office.

3. All expenditures over (______$ Amount___) shall be approved by a General Meeting vote.

4. Any (____#_____) members of the NEIGHBORHOOD, plus a quorum of officers may call an emergency meeting.

5. The discussion of political issues of any nature (i.e., candidates for political office, propositions, etc.) will not be discussed during the formal general meeting.

6. The NEIGHBORHOOD as a body shall not make any political endorsement or give contributions for political candidates.

7. No person or persons shall represent the views and/or opinions of the NEIGHBORHOOD at any meeting or with any other organization without a letter from the president authorizing such representation.

Adopted This Date ________ , ( year)
Subsequent Amendments      (date) 

Signatures of Attendees Below
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